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 Term 1 Term 2 Term 3 
Month September October November December January February March April May June 

Organizing 
Concepts 
 

(R/M)  
Word Processor 
Typing Skills  
AUP 

(I/R)   
-Spreadsheets & --
What is popular  
  among our  
  students

(M)  
Presentation Program 
Cyberbullying 

 
 
 
 
 
 

Same as Term 1 
   

 
 
 
 
 
 

Same as Term 1 

Essential 
Questions 
 

- What is an 
advertisement? 

- Can we create 
one with a 
wordprocessor? 

- How can a 
spreadsheet 
relate to a 
calculator? 

- What special 
features do we 
remember 
about 
spreadsheets? 

- What is 
popular 
among our 
school? 

- What is our favorite 
topic in Health, 
Social Studies, 
Science or Math and 
why?   

Related 
Literature 

 
Some research is done from the Internet, videos or material 
taught from another class.  
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 Term 1 Term 2 Term 3 

Month September October November December January February March April May June 
 
Skills 
/Projects 

*Students practice their typing skills everyday 
*Every new section comes with its set of vocabulary words 
*It is reinforced to save everything in their perspective folder 

 
 
 
 
 
 

Same as Term 1 
   

 
 
 
 
 
 

Same as Term 1 

- Review editing 
& formatting 

- Thouroughly 
discuss 
customizing 
tables so that 
students can 
create an 
advertisement 
from a 
magazine or a 
newspaper.  
 

-Importance of 
all types of 
bullying is 
discussed and 
the AUP. 

 

- Students will 
apply very day 
formulas from 
their textbooks 
into a 
spreadsheet. 

- Some examples 
are: Average, 
figuring out the 
tax or 
percentages.  

- Students also 
survey our school 
and decide which 
class prefers, for 
instance, the Wii 
versus Xbox.  All 
information is 
gathered, filtered 
& graphed using a 
spreadsheet, then 
it is displayed in a 
poster. 

 -Students will create a 
powerpoint 
presentation on how 
technology has 
affected society. 
This information is 
gathered by 
surveying how 
technology has 
influenced their 
relatives/families 
workplace. 

- The main focus is 
typing less and 
sharing more during 
the presentation.   

 


